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1. O6mue noJioxKeHust
1.1 Hacrosmii [Topsnok pa3paOboOTKH W yTBEP)KICHUS JIOKATbHBIX HOPMATHUBHBIX
AaKTOB MYHHULMIAIBHOIO JOIIKOJIBHOTO 00pa3oBaTENIbHOTO YUPEKACHHs «JleTCKuid can
No 20» (manee - Ilopsnok) paspaboTaH ¢ [EIbI0 pa3rpaHUYCHUS MOJHOMOYUH,
ONpEACTICHUST TOpsAKa JOCHCTBMH, W HAOpaBJIE€H BO W30ekKaHWE HAPYIICHUH
KOHCTUTYLIMOHHBIX HOPM, HOPM TPYAOBOIO 3aKOHOJATEIBCTBA, 3aKOHOJATEILCTBA 00
00pa30BaHWM U WHBIX MPAB U CBOOOI TPaKJIaH.

1.2 Hacrosmuii [Topsaok onpenenser odmue TpeOOBaHUs K MOPSAKY pa3pabOoTKu
MPOCKTOB JIOKAJIbHBIX HOPMATUBHBIX AKTOB, OCHOBHBIC TPEOOBAHMS K COACP’KAHUIO
JIOKaJIbHBIX HOPMATUBHBIX AaKTOB, MOPSAAKY MPUHATHS YKAa3aHHBIX AKTOB, a TaKXKe
BHECEHUE B HUX JOIIOJTHEHUA U U3MEHEHUI.

2. IlonsiTHE JIOKAJBbHBIX HOPMATHBHLIX AKTOB

2.1.1logq NOKaJIBHBIMA HOPMATMBHBIMM AaKTaMWU B CMbICIE HacToswmero llopsaka
NOHMMAKOTCS pa3padaThiBACMbIE W TPUHUMAEMBIE B MYHULMNAIBHOM JOIIKOJIBHOM
oOpazoBarefibHOM yupexacHun « Jlerckuii can Ne 20» (nanee - MJIOY) B COOTBETCTBUH €
€ro KOMIIETCHLMENW, OMPENEIEHHOW ACHCTBYIOMIMM 3aKOHOJATEILCTBOM U Y CTaBOM
MJIOY, BHYTPEHHHE JOKYMEHTHI, YCTAHABIMBAIOINUE HOPMBI (MpaBwia) OOLIErO
Xapakrepa, IpeaHa3sHaYCHHBIE UT PETYIMPOBAHNS IIPOU3BOJACTBEHHOM, YIIPABICHYECKOM,
(PMHAHCOBOHM, KaIpoBOH M WHOH (PYHKUMOHAIBHON aesTenbHOCTH BHYyTpH MJIOVY.
JIOKaJIbHBIM HOPMATUBHBIM aKTOM BBICHICH FOPUIMYECKOW CHIIBI TIPHU3HAETCA YCTaB
MJOY.

2.2. JlokajibHble HOPMATHBHBIC AKTHI, PETYJHPYIOIIKAE OOPa30BATEIbHBIA MpoLEecC B
MJOY. JlaHHBIE JIOKATBHBICE HOPMATHBHBIE AKThI, PETYIUPYIOIIME 0OpPa30BaATEIBHBIN
npoiiecc B MJIOY KOHKPETU3UPYIOT MpaBa U 00SI3aHHOCTH YYACTHUKOB 00pa30BaTEIbHbIX
OTHOILICHU.

2.3. JIoKaJIbHBIE HOPMATHUBHBIE AKTHI, PETYJIMPYIOLIUE TPYAOBBIE OTHOIWEHU B M/IOVY.

JIaHHBIE JIOKAJIBHBIE HOPMATUBHBIC AKTHl COCTABISIOT OCOOYH0 OONACTh OTHOLICHWH
Mexay padotonarenem u pabotHukamu MJIOY. PazpabatsiBaroTcs 1yisl pean3aiiu npas
pabOTHHUKOB, MCIOJIHEHUST UMHU OOS3aHHOCTEH, NMOJAEP’KAHUsT AUCLUIUIMHBL B TPYAOBOM
kosuiektuee MJIOY. HopMmbl JOKaNIBHBIX HOpMATWMBHBIX akToB MJIOVY, yxymmarommue
NOJIO)KEHHE  paOOTHUKOB MO  CPAaBHEHHIO C  YCTAHOBJIICHHBIM  TPYAOBBIM
3aKOHOJATENILCTBOM M MHBIMM HOPMATHMBHBIMM TPABOBBIMH AKTAMM, COJACPIKAILAMH
HOPMBI TPYZOBOTO TIpaBa, KOJUIEKTMBHBIM JOTOBOPOM, COIJIALICHUSIMH, & TaKKe
JIOKAQJIbHBIE HOPMATUBHBIC aKThI, MPUHATHIE 0€3 COOMIONCHUS YCTAHOBIEHHOIO CTAThEH
372 Tpynosoro Koaekca oprana pabOTHHKOB, HE TIOJJIEXKAT MPUMEHEHHIO.

Jlokasibhbie HOpMaTuBHBIE akThl MJIOY yTBEPKIAKOTCA 3aBEAYIOLIECH B MPEaenax
KOMIIETEHLIMA B COOTBETCTBUU C TPYAOBBIM 3aKOHOAATEIECTBOM U MHBIMU HOPMATHBHBIMU
[PaBOBBIMM  aKTaMU, COJAEpPIKAIUMU HOPMBI TPYAOBOIO IpaBa, KOJJIECKTHBHBIMU
aorosopami, cornameHusMu (4. 1 ct. 8 TK PO).



2.4, YHupUUHUPOBAHHBIX (POPM AJIst TPUHATHS JOKATBHBIX HOPMATUBHBIX akToB M/JIOY He
yCTaHaB/IMBacTCA. MCKITIOUEHME COCTaBIAOT WTarHoe pacnucanue (popma Ne T-3),
rpaguk oTnyckoB (popma Ne T-7) u PopMBI JOKATBHBIX HOPMATHUBHBIX aKTOB, DOPMBI
OCTAJIbHBIX JIOKAIBHBIX HOpPMATWBHBIX akToB MJIOY 3aBenyromas Onpeaenser
CaMOCTOSITENIBHO. JTO MOTYT OBbITh. WMHCTPYKLIMHW, METOAMKH, TOJIOKEHHS, MPABUIA,
CTaHIAPTHI, IPUAKA3bI, U JIP.

3.Knaccnpukanus JOKaJIbHbIX AKTOB:

3.1. I'lo cTeneH 3HAUNMOCTH:

- o0s3arenbHBIE - COCTAB TaKWX JIOKAIBHBIX AKTOB  OMNPEACNICH  TPYAOBBIM
3aKOHOJATENBCTBOM. TpynoBoi Kogeke PD cOmepKUT MpsAMOE yKa3aHWE HA MPUHATHE
noJ00HBIX TOKYMEHTOB (HApumep, cT. ¢T. 189, 135 TK P®D).

- HeoOs3aTenbHBIE - TaKWE JOKYMEHTHI TNPSIMO HE NPEAYCMOTPEHBI TPYAOBBIM
3aKOHOJATENILCTBOM, paldoTodareab MNPUHUMACT JIOKAIBHBIE AKTBI IO  CBOEMY
YCMOTPEHHUIO.

3.2. To cdepe neiicTus:

- 00Iero xapakrepa, paCupOCTPAHSIOIMECS HA BCIO OPraHU3aLMIo,
- CHIELMATIBHOTO XapaKTepa, KacarIuecs OTACIBHBIX BOITPOCOB.

3.3. Ilo kpyry nui;

- pacrpocTpaHsonMecs Ha BceX paOOTHUKOB OPraHn3alii,

- pacrpoCTPAHSIOLIMECS HA ONTPEACIEHHYIO KaTETOPUI0 PA0OTHUKOB,
3.4. Ilo cnocoOy npuHATHS:

- IPUHUMAEMBbIE PAOOTOAATENEM €IUHOJINYHO,

- TPUHMMAEMBIC C YYETOM MHEHUS MPEACTABUTEIBHOIO OpraHa paOOTHHKOB. B 3ToM
clyya€ TMpU MPUHATAM  JIOKAJTBHBIX aKTOB HEOOXOAMMO COONIOAATh  MOPSJIOK,
npeaycMOTpeHHbIH CcT. 372 TK PO.

3.5. 1o cpoky nercTBus:

- IOCTOSIHHOTO ACHCTBUS - OECCPOUHBIE,
- C OIIPENEIICHHBIM CPOKOM JCHCTBUS.
3.6. 1o cpoKy XpaHEeHUS:

- MOCTOSIHHOTO XPaHCHHSI,

-75 ner;

- Ipyrue.



4. CTpyKTYpa U coAepKaHue JOKAJIbHbIX HOPMATHBHBIX AKTOB
4.1. CTpykTypa W COJACP>KAHHUE JIOKAIBHBIX HOPMATHUBHBIX AKTOB 3aBHUCAT OT Kpyra
BOIIPOCOB, B OTHOIICHUHA KOTOPBIX HEOOXOIMMO MTPUHATHE TAKUX AKTOB.

VY CIOBHO CTPYKTYPY JOKAJbHBIX aKTOB MOYKHO Pa3feiuTh Ha CICAYIOIINE YacTH:

- o01me MOJIOKEHUS: IEPEYCHb PETYIMPYEMBIX BOITPOCOB;, HOPMATUBHBIC MPABOBBIC AKTHI,
B COOTBETCTBHMHM C KOTOPBIMH JIOKAJbHBIA AKT TPUHUMAETCS, MOAPA3IACICHUS WA
KAaTeropuu pabOTHUKOB, MOANAJAOIIUE O ACHCTBUE JIOKATBHOTO aKTa,

- OCHOBHAsl 4acTh. MpaBa W 00S3aHHOCTH PabOTHUKA W pabOTOJATENS;, MPOLECAYPHI, HE
OMPENEICHHBIE  3aKOHOJATELCTBOM,  TOPSAOK  B3aUMOJEHCTBHUS  CTPYKTYPHBIX
NOJPA3ACIACHUNA B 3aBUCUMOCTH OT CHEUU(PUKU JIOKAILHOTO aKTa, ACWUCTBUS CTOPOH,
CPOKH, OTBETCTBEHHOCTh U TI.

- 3aKIIIOYUTCIILHBIC ITOJIOKCHHA. BPCMA BCTYIUICHHA JIOKAJIbHOI'O aKTa B CUILY, ICPCUCHDL
JOKAJIBHBIX dKTOB HJIN OTAC/IBHBIX HOJ'IO)KGHHﬁ, INPpCKpamarOmnx JICUCTBUE C IIPUHATHCM
HOBOTI'O aKTa.

JIOKaJIbHBIC aKThI MOI'YyT COACPKATL IMPUIJIOKCHHUA, KaCAOKUCCA BOIIPOCOB, OTPAKCHHLBIX B
OTHUX aKTax.

4.2, TeKCT JOKAJIbHOTO HOPMATUBHOTO aKTa COCTABJISIETCSl HA PYCCKOM SI3BIKE.

5. Pa3paGoTKa HOPMATHBHOTO JIOKAJIBHOT0 AKTA

[TpoekThl JOKANbHBIX HOPMATHMBHBIX AKTOB Ppa3palaThIBAIOTCI MO PEUICHUIO
[Teparornueckoro cosera, OOmero coOpaHusi paOOTHUKOB YUPEKACHHS WM
anvuarcTpan M/IOY B 3aBUCUMOCTH OT UX KOMIIETEHIIAA, ONPEICICHHON 3aKOHOM 1
Ycrapom MJIOY.

5.1. Dranbl pa3pabOTKK TPOEKTOB JIOKAJTbHBIX HOPMATHUBHBIX AKTOB:

5.2. OnpeaeneHue BONPOCOB, MO KOTOPbIM TPeOYHOTCS pa3paboTKa W YTBEPXKICHHUE
JIOKQJIBHOTO HOPMATUBHOTO akta. [loTpeOHOCTH BBISABISIETCS B XOJE COBELIAHHWIA,
coOpanmii. Camu padotHukn MJIOY MOryt BBICTYNWTH C WHULMATHBON CO3MaHUS
JIOKQJIBHOTO HOPMATHUBHOTO aKTa MPW BBISIBIECHUH B XOAC PabOThl HEYPETYJIMPOBAHHBIX
BOIIPOCOB.

5.3. Coznanue padoyeid rpynmnsl o pa3padOTKE JIOKAIBHOTO HOPMATUBHOTO aKTa.

5.4. Ha3HaueHWE OTBETCTBCHHOIO PYKOBOIUTENS pabouel Trpymnibl, KOTOPbIA OyJeT
KOOPJMHUPOBATh YYACTHUKOB M KOHTPOJIMPOBATH YCTAHOBJICHHBIE CPOKH Pa3zpabOTKh
JIOKATBHOTO HOPMATUBHOTO akrta. OCTalbHBIC YIEHBI TPYIIBI BIPABE BHOCHUTH
NPEMJIOKEHUST W 3aMEYaHWss B  XOJE IMOATNOTOBKM TMPOEKTa AOKyMeHTa. [lpu
HEOOXOAMMOCTH OTBETCTBECHHBIN HCIOJHUTEND N0Pa0aThIBAET €r0 ¢ YYETOM BHECEHHBIX
3aMEYaHU.

5.5.CornacoBanue MpoeKTa JIOKATBHOrO akrta. Ha naHHOM 3Tame mpoeKT HEeoOXOIuMO
COIIacoBaTh C YYACTHUKAMK paboveil rpynnbl U APYTUMU 3aUHTEPECOBAHHBIMY JIMLIAMHA



5.6.I1locne cormacoBaHus MPOEKT MEPEAACTCS HA YTBEepXKAeHUE padoTonarento. Ecnu s
NPUHATHUS JTOKAJTBHOTO aKTa HEOOXOIMMO YUUTHIBATH MHEHUE MTPEICTABUTEIILHOIO OpraHa

paboTHUKOB (Mpo()coro3a), TO N0 YTBEPKICHUS pabOTOAATENIEM MPOEKT JOKYMEHTA W
000CHOBAHHUE TIO HEMY JTOJDKHBI OBITH HAMPABJIEHBI B 3TOT OpraH, (cT. 372 TK P®.)

6. lIpunHsiTHE JIOKAJIBbHBIX HOPMATHBHBIX AKTOB

6.1.Cornacno cr. 12 TK P® 5OKaIbHBIA aKT BCTYNAET B CUJY CO JHS €r0 NMPUHATHUS
paboToaareseM Wi CO HS, YKa3aHHOTO B 3TOM JOKYMEHTE.

PaboTonarens MOKET NPUHSATH JIOKAJTBHBIC AKThI CIEAYIOIUME CIIOCOOaMu:
- YTBEPIUTD,
- M3/1aTh PHKA3 (pacnopsbKeHUeE ) 00 YTBEPKACHUN JTOKAJIBHOTO aKTa.

6.2.YTBepKAas JOKAIbHBIA aKkT, pad0TOAATENb JOJKEH MOCTABUTH MOMUCH B PEKBU3UTE
“I'pud yTBEPKACHUS TOKYMEHTA . OTOT PEKBU3UT PACIOJIAralOT B MPABOM BEPXHEM YTy
nokymeHTa. [lomumo moamucn rpud momkeH coctosate u3 cioBa YTBEPXKIIAIO (6e3
KABBIYEK), HANMEHOBAHUS TOJDKHOCTH JIMIA, YTBEP)KIAOLIETO JOKYMEHT, €0 MHULUAJIOB,
(amMuIK ¥ AaThl MOANHCAHUS.

63HpI/I YTBCPXKACHHUKN AOKYMCHTA HCCKOJIBKMMH JOJDKHOCTHBIMHK JIMIIAMH HMX ITOAIIMCH
pacmojiararoT Ha OAHOM YPOBHC.

6.4 JIoKanbHBIA aKT MOKET MPUHUMATBCS MYTEM W3JAHHMS TMPUKa3a (PaCIOPSHKCHUSA).
YHupuuupoBaHHoil (GOpMBI  [UIsI TAKOro TMpUKa3a HE MPEAYCMOTPEHO, MOITOMY
paboTomarenp BIpaBe ONPEACIUTH €€ CaMOCTOATENBHO. B mpukasze 00 yTBEpXKICHUM
JIOKAJIBHOTO aKTa HEOOXOAUMO OTPA3HTH!

- 1aTy BBEJCHUS JIOKAUTBHOTO aKTa B JICUCTBHUE,

- yKazaHue 00 03HAKOMJICHUHA PAOOTHHUKOB C JIOKAJIbHBIM aKTOM M CPOKH JUISl 3TOTO;
- (hamMuIMK U TOJKHOCTH JIMILL, OTBETCTBEHHBIX 3a COOJIIOJICHUE JIOKAJTBHOTO aKTa,

- IPYTUE YCIIOBHS.

7. O3HaKOMJIEHHE YYaCTHHKOB 00Pa30BaTeILHOIO MPOLEcca ¢ JOKAIbHBIMH
HOPMATHBHBLIMH AKTaMH

7.1. Pabothuku opranuzauuu (yactb 2 crtaren 22 TK P®) B 00s3arenbHOM MOPSAKE
JIOJDKHBI  ObITh  O3HAKOMJICHBI TMOJ JIMYHYK) POCIHACH CO BCEMH JIOKAJIbHBIMHU
HOPMATUBHBIMH AKTaMH, TPUHUMACMBIMHU B YUPEIKICHUHA HEMOCPEACTBEHHO CBS3AHHBIMU
C WX TPYAOBOH NEATEIBHOCTHIO. ECIIH JIOKANBHBIA aKkT KacaeTcs OOydYaroIuXCs, WX
POIUTENEH, OH AOJKEH OBITh JOBEJCH 10 UX CBEACHUS.

7.2. Poputenu (3aKOHHBIC MPEACTABUTENN) 3HAKOMSTCS C JIOKAJIbHBIMU HOPMATHBHBIMU
aKTaM¥ NPY NOCTYIUICHWX B JOUIKOJIBHYIO 00Pa30BaTe/IbHYI0 OPraHUu3alHrIo.

7.3. JlokabHbIE HOPMATHUBHBIE aKThI PA3MELIAOTCS HA opunransHoM caiite MIOY.



8. I3meneHue JI0KAJIbHBIX HOPMATHBHLIX AKTOB

8.1.PaboTonatenb BOpaBe BHOCUTh M3MEHEHHUS B JIOKAJIbHBIE aKThI:

- B CBSI3M CO BCTYIUICHWEM B CHITy JTMOO M3MEHEHHMEM 3aKOHA WJIM APYTrOT0 HOPMAaTUBHOTO
MPABOBOTO aKTa, COACPIKAIETO0 HOPMBI TPYJOBOTO MpaBa, KOJJICKTUBHOTO JOTOBOPA,
COTJIAIIICHUS

- 10 COOCTBEHHOMY YCMOTPEHHIO. B 3TOM cilydae BakHO, 4TOObI NPHUHHMACMBIE
JIOKAQJIBHBIE AKTBl HE YXYAIAIN TMOJOXKCHHS PAaOOTHUKOB MO CPABHEHHIO C TPYIOBBIM
3aKOHOJATEILCTBOM, KOJUICKTUBHBIMU JIOrOBOPAaMH, cortamieHusiMu (4. 4 cr. 8 TK PD).

8.2.VI3MeHEeHHS BHOCATCS B TOM K€ MOPSAIKE, B KOTOPOM JIOKAJIbHBIM akT pazpadaThiBajcs
U YTBEpXKIAICS mMepBOoHaYanbHO. HeoOX0auMoO y4MTHIBATH, YTO W3MEHEHUS MOTYT
3aTparuBarh ONPEIEICHHBIE CTOPOHAMM YCJIOBHS TPYAOBOIO JOTOBOPA, & COTNACHO CT. 72
TK P® 3T0 A0mMycTUMO TOJBKO MO COIJIAIEHUI0 CTOpoH. Paboroparens BopaBe B
OJHOCTOPOHHEM IMOPSAAKE W3MEHATh YCJIOBHSA TPYIOBOIO JOroBOpAa TOJIBKO B CiIydae
OPraHU3alMOHHBIX WJIM TEXHOJIOTMYECKUX W3MECHEHUI ycioBuid Tpyna. llpu 3toMm
HEOOXOAMMO COOJIFOAATH MPOLEAYPY, OnpeacacHHyo B ¢T. 74 TK PO,

9. OTMEHa JOKAJILHBIX AKTOB.

9.1.CornacHo cr. 12 TK P® ocHOBaHUAMHM JUTsl TPEKPALLICHUS ACHCTBUS JIOKAIBHOIO aKTa
WJIM OTIENBHBIX €TI0 TOJIOKEHUH SIBISIOTCS:

- HCTECUEHWE Ccpoka acicTBud. Takasg cuTyanmss BO3MOXKHA, €CIM NpU  pa3padoTke
JIOKQJIBHOTO aKTa ObL OMPEACNCH NMEPUO ero AckcTBhsd. [Ipyn HACTYIUICHHH yKa3aHHOIO
CPOKa JIOKJIbHBIA aKT aBTOMATHYECKH yTpaunBacT cuity. Ot paboTonarens He TpeOyeTcs
U3JIaHKs JTOTIOJIHUTENBHBIX JOKYMEHTOB, MOATBEPKIAIOMIMX 3TOT (akT. B kauectse
npUMeEpa MOXKHO MPUBECTU rpaduK OTIMYCKOB. B cuily mpsiMOro ykaszaHusi 3akoHa rpaduk
OTIYCKOB  YTBEPXKAAETCS ©KErOJHO U MpeKpallaeT ACHCTBHE MO OKOHYAHWU
KQJIEHAAPHOTO TOJ1a;

- OTM¢Ha (MPHU3HAHUE YTPATUBIIUM CHIJIY) JIOKAJIBHOIO akra JKMOO0 OTACIBHBIX €ro
MOJIOKEHUH APYTUM JIOKAJTbHBIM aKTOM;

- BCTYIJIEHHE B CHJIYy 3aKOHA MJIM JAPYroro HOPMaTHMBHOIO MPaBOBOrO aKTa, COAEPIKAIEro
HOPMBI TPYA0BOTO MPaBa, KOJJIEKTUBHOTO JI0r0BOPA, COTJIAllICHHs], KOT/Ia YKa3aHHbIC aKThl
yCTaHABIMBAIOT 0OO0Jiee BBICOKMI YPOBEHb TapaHTHii pPaOOTHUKAM [0 CPABHEHUIO C
JCHCTBOBABIIMM JIOKAIIBHBIM aKTOM.

9.2 Ecnv mpUHAT 3aKOH WIM APYrOd HOPMATUBHBIM IMPABOBOM AaKT, YCTAHABIMBAOLIMN
0oJiee BBICOKMI ypOBEHb TapaHTHii PAaOOTHHKAM IO CPAaBHEHWIO C JIOKAJIBHBIM aKTOM,
JEUCTBHE JIOKAJTBHOTO aKTa M OTACIBHBIX €T0 MOJIOKEHUN MPEKPAIIACTCS.
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